Skyward Standards Gradebook

In Skyward, there are many ways to do one task. Below are steps and screenshots on how to
do each of the following. Click below to jump to that portion of the directions.

To Enter Grades To Enter Comments To Remove NEW from Students To Print Progress Reports

To Use the Student Name Screen (for Grades, Removing New, Adding Comments, etc. )

To Enter Grades: (two options)
Option 1- By Subject/Skill
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Option 2: Quick Scoring

e Click on Quick Scoring tab on the top right side
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This will allow you to score across using the Tab key or down quickly

*There is no mass assign, but if you feel a student has mastered the skill you can mark it across here.
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To Add Comments:

e Click on Comments tab
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Click Post Comments

Grade Period(s) Open for Comment Postin

10/26/2009 to 01/15/2010 NINE WEEKS 2 Post Comments
This grade period is open to post comments.

Click the Post Comments link to enter comments for this period.

08/24/2009 to 10/23/2009 NINE WEEKS 1 Display Comments
This grade period is closed and cornments may no longer be posted to it.

Click the Display Cormments link to view comments for this period.

01/20/2010 to 03/26/2010 NINE WEEKS 3 Display Class
This grade period is not yet open for posting comments.

Click the Display Class link to view this period

03/29/2010 to 06/03/2010 NINE WEEKS 4 Display Class
This grade period is not yet open for posting comments.

Click the Display Class link to view this period



Click to View Comment Codes
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Select the Code and place into one of the column on the Comment screen.
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To Remove NEW from your Gradebook:
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e Inthe next screen, check the box to Do Not Display NEW and hit the BACK button.
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Emma P Bowen was added to this class on Tuesday, November 10 2009

¥ D& not display NEW by this student's name.
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To Print Progress Reports

From the main screen, select Reports/ Progress Reports
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e From the screen below, select the specific areas you wish to display and click Save
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Label 3: |U = Unsatisfactory
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*You can also print other reports that are available here. Make sure to Clone the template that has the
parameters/ ‘look’ you prefer, then rename it for easier future use.
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To Use Student Name Screen

e Click on a student name
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